
Tech Assistant helpful hints for setting up the TV 
 
Before Meeting:  
 
Plug in with surge protector/TV 
Turn on surge protector 
With the remote, use Power  
 
 
 
Plug the HDMI cable into your laptop – the meeting has purchased a Windows laptop 
 Note that if you have to connect to a Mac, you will need an adapter which is on the TV stand 
The TV should automatically know that your screen is hooked up 
 
The HDMI cable is plugged up to HDMI 2 

Go to Inputs   
 On the remote, look for this:   
 
 
 
 
 
You might have to use the same key to scroll through until you find HDMI 2 
Alternately, you might have to use the arrow keys until it highlights HDMI 2 
Either way - choose HDMI 2 as the input 

 

• The TV is the display and sound of the Zoom participants 

• There is a wireless microphone system that needs a connection between the laptop and the 
receiver.  The power for the receiver is on the front left and you have to hold the button in for a 
second or two 

• The laptop is the camera only 
o Turn the laptop so your camera picks up the f/Friends in the room 
o You may have to set your laptop so the speaker is your laptop, because the TV may 

change your settings to default to the TV as the speaker.  This sound setting will be 
particular to the laptop. 

o You may have to set the Zoom settings so the speaker is the TV 
o You may have to set the TV volume up to about 1/3rd up the bar 
o The current recommendation is to set Zoom on gallery view rather than speaker view so 

that f/Friends in the room can see all participants, and set it so the names are hidden so 
more of the person’s face shows 

o Request to have transcription turned on and that the text is set to a large font (see 
device settings within Zoom) 

• During introductions, it is better to hold the microphone and take it around to people, rather 
than have them pass it from person to person 

• Keep some sanitizing wipes available 

•  
 



After meeting: 
Turn off all equipment but leave all the cabling in place.   
Leave the TV remote on the shelf under the TV 
 
STORAGE: 
Make sure the equipment is covered by the room divider so the equipment can’t be seen by passersby 
through the windows 
 
Troubleshooting tips: 
The settings on the TV can be accessed from the remote 
 

 
 
 

 


